[image: image1.png]Protected Under
18 U.S.C. 707




Background

The National 4-H Shooting Sports Committee (SSC) was established in 1980 to develop a nation wide 4-H Shooting Sports program to focus on youth and family development using shooting skills to enhance the overall 4-H youth development program. At the present time the program includes an annual regional workshop, National Shooting Competition, Youth Ambassador Program, Web Site, quarterly newsletter and exhibiting at 4-H events, conservation organization and industry shows. In 1998 the National 4-H Shooting Sports Foundation (SSF) was established to raise money for the program. A national program coordinator is needed to provide leadership and management support to the SSC and the committee chair.

Responsibilities and Relationships:

Working collaboratively with a team of Extension professionals and volunteers, the Coordinator will be responsible for giving leadership to the National 4-H Shooting Sports Program. Specific duties include:

· Assist National 4-H Shooting Sports Committee Chair and committee members as needed with meetings and administrative duties. Follow up with committee members to insure they have completed their assignments.

· Coordinate national, regional, multi-state and integrated programs as well as educational, promotional activities. 

· Collect data and evaluate programs, instructors and curriculum. Develop reports on this data and provide the information to the SSC and the SSF.

· Maintain liaison with state Extension offices and/or state 4-H shooting sports coordinator.

· Coordinate programs with shooting and conservation organizations such as National Rifle Association, National Wild Turkey Federation, National Shooting Sports Foundation, National Archery Association, National Muzzle Loading Rifle Association, Civilian Marksmanship Program, USA Shooting, etc. Maintain 4-H Shooting Sports booth and send it to appropriate events along with literature and promotional items.

· Manage web site, coordinate with SSC Technical Rep and answer correspondence. Obtain articles and announcements from the committee members and state coordinators and edit quarterly newsletter.

· Coordinate 4-H Shooting Sports Ambassador program.

· Assist host state with National 4-H Shooting Sports Leader Training program planning and execution.

· Assist and help manage National 4-H Shooting Sports Competition.

· Monitor SSC expenditures and provide quarterly reports to Chair.

· Develop an annual report by the December National 4-H Shooting Sports committee meeting showing the accomplishments of the committee and the program.

· Provide leadership in developing long range plans for the program as funding increases.

Qualifications

· Experience/Knowledge of the Cooperative Extension Service and 4-H Shooting Sports program.

· Strong program management, evaluation and organizational skills are necessary.

· Demonstrate leadership abilities.

· Communicate effectively, both oral and written.

· Strong commitment to 4-H youth development objectives and practices.

· Internal motivation and problem solving skills.

· Computer capabilities – Word, Excel, Power Point, Quicken, etc.

· Willingness to work flexible hours including evenings and weekends.

· Ability to work effectively with committees under minimum supervision.

· Ability to work effectively in the background with a wide array of audiences.
 Training and Experience Required
· Completed bachelor’s degree in an appropriate field of study.

· Experience working with volunteer boards and committees.

· Skill in working with people as individuals, groups and staff to accomplish individual and/or group goals.
· Working knowledge of shooting sports disciplines.

· Experience with developing curriculum and teaching outlines and program evaluation.
Salary
This is a ½ contract position with no benefits associated with it.  Salary range is $28,000-35,000 depending on training and experience.  This is a twelve month grant funded position with possible extensions.  Evaluations will be done on a quarterly basis with the Executive Committee of the National 4-H Shooting Sports Program Committee, which also provides direct supervision to the position.  The selected individual may work from a remote location or the grant can be utilized to “buy-out” professional time from their current employer.

Application Process
Position is currently available with first screening of applicants to begin after July 15, 2003.  Application should include: cover sheet indicating interest in the position and addressing the qualifications of the position; current resume and five references that can be contacted by the search committee; copies of college transcripts.  Position will be filled immediately upon the identification of a qualified candidate, but not prior to August 1, 2003.  Application materials should be sent to: Douglas L. Steele, Chair, National 4-H Shooting Sports Committee, 123 Aylesworth Hall NW, Fort Collins, CO 80523.  Materials can be mailed, faxed (970-491-5108) or emailed (dsteele@coop.ext.colostate.edu).
Additional Information
For additional information contact Doug Steele at (970) 491-1152 or email dsteele@coop.ext.colostate.edu
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