Proposed 

National 4-H Shooting Sports

Committee Co-Chair

Job Description

1. Assign the Program Coordinator to arrange and prepare for of the National Committee including conference calls as needed.  Conduct the meetings in conjunction with the State Leader Co-chair.
2. Appoint appropriate committees to facilitate overall operation of National Committee.

3. Oversee the Program Coordinator to facilitate national/regional trainings and coordinate efforts of site, host state, National Committee, and national instructors.

4. Preside at, and participate in, national/regional trainings as needed.

5. Assign the Program Coordinator as needed at other national events/activities.

6. Serve as spokesperson for 4-H shooting sports and represent the program both internally and externally.

7. Provide positive media communication as needed/requested.

8. Assign the Program Coordinator to represent the program at association/organization shows and man the exhibit booth.
9. Facilitate appropriate grant processes and program accountability efforts.

10. Regularly communicate with State Coordinators and National Committee.

11. Serve as Ex-Officio member of the 4-H Shooting Sports Foundation.

12. Provide oversight for the management of the web site.

13. Assign the Program Coordinator to handle correspondence on behalf of Committee including official notification of appointments, site selections, etc.

14. Assign the Program Coordinator to maintain accurate master mailing lists.

15. Assign the Program Coordinator to maintain and manage database including lists of former participants at trainings.

16. Supervise the National 4-H Shooting Sports Coordinator.

